
 
  At this point, much of the work handled by the proponents is near  
  complete.  The coordination of the final steps for approval is handled 
  by the Senate and Board Secretariat and the Provost’s office. 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  The Senate Secretariat will coordinate the  submission of all  
  documents approved at Senate Committees to the next appropriate 
  Senate meeting. Proponents may wish to attend the Senate meeting. 
 
  Senate does not consider matters related to budget and fees.   
  However, a request for tuition/fee approval needs to be  
  submitted to the Board in tandem with the Senate approved  
  program proposal.  The tuition/fee submission is prepared, in  
  collaboration with the Strategic Decision Support group and the  
  Provost’s Office, to be ready by the time Senate approved the  
  program proposal. 
 
 
 
 
 
 
 
 
 
 
 
 
  The Provost’s Office will submit University-approved degree  
  proposals forward to the Ministry for review if required. 
 
 
 
 

 
 
 
 

  The Senate Secretariat will make all of the necessary Calendar  
  updates necessary for the newly approved program, as set out in the 
  proposal. 

Phase 5 - Senate Secretariat and Committees 
 

- Submit Faculty Approved package and all necessary forms 
to ubc.curriculum@ubc.ca for undergraduate programs, or 
for Graduate Programs to graduate.curriculum@ubc.ca. 

- Senate Secretariat conducts a second review for 
completeness and clarity. 

- Secretariat will coordinate with the necessary committees and  
sub-committees for review and advise proponents on timing. 

 

Note: Committees and Subcommittees may suggest changes, depending 
 upon the extent of these changes, the proposal may require an 
 additional review and approval at the Faculty level. 

Phase 6 – Senate and Board Approval 
 

- The Proposal will be proposed jointly to Senate by the 
reviewing Committees.  

-  Senate Secretariat will forward the Senate-approved proposal 
to the Board of Governors. 

-  The Provost’s Office will submit the tuition/fees proposal to 
the Board of Governors. 

Phase 7 – Ministry Approval 
 

- Allow 3 – 6 months for review 
-  Students cannot be enrolled in the program and the program 

cannot be offered until Ministry approval has been received. 
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